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PRESIDENT'S  MESSAGE 


Your  decision  to  enroll  at  Roxbury  Coimnunity  College  shows  your 
desire  to  learn.   It  shows  your  adoption  of  realistic  goals  which 
set  today  will  make  your  future  life-style  compatible  with  the  times. 

At  Roxbury,  we  offer  you  special  resource  centers  of  learning 
which  are  highlighted  by  teaching  m.achines,  and  staffed  by  dedicated 
personnel.   We  offer  you,  also,  counseling  and  advising  by  professional 
staff  and  peer  counselors  who  are  designated  to  assist  you  in  making 
sound  educational  and  personal  decisions. 

It  is  your  responsibility  to  take  advantage  of  the  resources 
available.   It  is  our  role  to  help  you  succeed  in  your  quest  for 
knowledge,  and  to  enhance  your  personal  growth  and  development. 

Welcome  to  Roxbury  Community  College.   Best  wishes  for  a  happy 
and  successful  academic  year. 


^SIDENT 
Roxbury  Community  College 


Dear  RCC'ers, 

Once  again  we  embrace  our  struggles  to  educate  ourselves, 
not  knowing  where  we  will  go  from  here. 

In  our  relentless  struggles  we  tend  to  loose  sight  of  each 
other's  feelings.   Sometimes  not  caring  about  the  people  that 
surround  us,  thinking  only  of  our  selfish  goals.   This  attitude 
must  die,  for  we  have  no  room  for  this  type  of  attitude  in  our 
community.   We  are  now  on  a  training  ground  to  prepare  ourselves 
and  to  serve  our  community.   We  must  begin  to  mobilize  our 
resources  for  the  sole  purpose  of  winning  the  battle  to  strenghten 
our  community. 

Yes  RCC'ers,  we  have  a  long  hard  battle  ahead  of  us,  but  the 
sooner  we  begin  to  arm  ourselves  with  skills  and  ideals,  the 
sooner  our  battles  will  end.   Besides  studing  for  ourselves,  the 
students  at  RCC  have  a  second  task.   That  obligation  is  to  receive 
our  community  with  open  arms,  for  she  belongs  to  us  all  good  or  bad 

In  behalf  of  the  Student  Government  Association,  I  wish  you 
a  successful  academic  year. 

Sincerely, 


Sheiry  »mith,  President 
Student  Government  Association 
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WHERE  TO  GO 


OFFICE  OF  THE  REGISTRAR 

To  Get  a  Transcript 

To  Apply  for  Graduation 

To  Have  a  Graduation  Check 

To  Change  Address 

To  Change  Name 

To  Drop  or  Audit  a  Course 

To  Receive  a  Transcript  or  Dual  Enrollment  Permission 

To  Receive  Registration  Information 

To  Get  an  ID  Picture 

To  Make  a  Registration  Appointment 

SEE  YOUR  INSTRUCTOR  OR  ADVISOR 

To  Change  from  Credit  to  Audit 

To  Drop  a  Course 

To  Discuss  Academic  Difficulties,  Programming 

To  Discuss  an  "I"  Grade 

COUNSELING  AREA 

To  Make  a  Counseling  Appointment 

To  Make  an  Advising  Appointment 

To  Withdraw  from  College 

To  Get  Information  about  Other  Colleges 

OFFICE  OF  THE  DEAN  OF  STUDENTS 

To  Get  Information  About  Vocations 

To  Discuss  Any  Problem 

To  Initiate  Special  Testing 

To  Request  Permission  to  Miss  Graduation 

To  Request  Recommendation  to  Colleges,  Employers,  etc. 

To  Notify  Concerning  Extended  Absences  from  Classes 

OFl^CE  OF  ADMISSIONS  AND  VETERAN'S  AFFAIRS  COUNSELOR 

To  Inquire  About  Foreign  Students'  Forms  and  Information., 

To  Check  on  Admission  Status 

To  Inquire  About  Veterans,  Children  of  Veterans  and  Other  Benefits 

OFFICE  OF  THE  DEAN  OF  FACULTY 

To  Request  Permission  for  Special  Examination 

To  Get  Information  About  Courses,  Credits,  Quality  Points 

To  Discuss  Class  Schedule  Problems 

To  Discuss  Class  Problems 

To  Inquire  About  Tutoring  Help 


PLACEMENT  AND  FINANCIAL  AID 

To  Inquire  About  Loans,  Scholarships  and/or  Grants 

To  Inquire  About  On-Campus  Work 

To  Get  Information  About  Other  Colleges 

STUDENT  ACTIVITIES  OFFICES 

To  Inquire  About  College  Activities 

To  Have  All  Posters  and  Notices  Approved 

To  Place  Notices  on  Bulletin  Boards 

To  Place  Organization  Events  on  the  Activity  Calendar 

To  Reserve  Space  for  Meeting  on  Campus 

To  Inquire  About  Available  Housing 

To  Inquire  About  Lost  and  Found 

To  Obtain  Information  Concerning  Any  Student  Activity 

To  Report  Problems  Concerning  Thievery,  Parking,  Accidents 

BUSINESS  OFFICE 

To  Inquire  About  Accident  Insurance 
To  Pay  Fees 

STUDENT  GOVERNMENT  OFFICE 

To  Inquire  About  Student  Government 

To  Report  Grievances 

To  Propose  Projects  and  Suggestions 

To  Inquire  About  Developing  New  Clubs  and  Organizations 

RADIO  STATIONS:   WBZ,  WEEI,  WILD,  WRKO,  WtffiX 

To  Find  Out  About  Class  Status  During  Bad  Weather 


HISTORY  OF  ROXBURY  COMMUNITY  COLLEGE 


Roxbury  Conununity  College  is  uniquely  Massachusetts'  only  inner-city  . 
community  college.   It  was  established  in  Boston's  Roxbury  Community 
in  1970  by  the  Massachusetts  Board  of  Regional  Community  Colleges  as 
the  neighborhood-based  institution  for  100,000  multi-ethnic  people. 
Blacks,  Puerto  Ricans,  Portugese,  Mexicans,  Chinese,  Jamaicans,  Haitians, 
Indians,  and  Whites  compose  RCC's  primary  service  area,  the  Roxbury- 
Dorchester  communities. 

Opened  September  10,  1973,  with  400  students  in  store-front  facilities 
on  a  bustling  inner-city  thoroughfare,  the  now-burgeoning  institution 
has  been  moved  to  a  more  traditional  educational  setting  to  better  serve 
the  gamut  of  needs  its  culturally  diverse  student  body  requires. 

Still  in  the  heart  of  Roxbury,  at  424  Dudley  Street,  the  College  is  now 
housed  in  a  four-story,  three-winged  brick  building.  Minor  renovations 
and  adjustments  are  allowing  for  expansion  in  both  scope  and  dimension: 
the  library  is  now  a  learning  resource  center;  there  is  adequate  space 
for  language  and  science  labs;  conference  rooms  and  an  auditorium  allow 
for  seminars  and  workshops.  This  facility,  though,  is  interim.  Under 
search  is  a  new  site  on  which  the  permanent  facility  will  be  located  to 
house  some  3,000  students  initially,  and  5,000  students  ultimately. 

Roxbury  Community  College's  community  antennae  continually  receive  sharp 
messages  to  assure  accurate  and  prompt  responses.   Consequently,  priori- 
ties and  programs  differ  in  many  respects  from  those  of  other  community 
colleges.   Competitive  sports  were  established  early  as  a  media  through 
which  prospective  students  could  be  attracted.   The  General  Education 
Development  Program  (GED)  was  designed  as  a  vehicle  through  which  the 
disproportionate  number  of  community  high  school  dropouts  could  attain 
secondary  education  certificates  or  diplomas  and  become  gainfully  em- 
ployed.  A  full-fledged  night  program  serves  the  needs  of  working  students 
and  a  comprehensive  bilingual  program  is  expanding  to  serve  the  swelling 
ranks  of  students  for  whom  English  is  a  second  language.   The  heavy  traf- 
fic of  low-income  students  has  commanded  an  inventory  of  financial  aid 
programs  to  help  defray  the  educational  costs. 

The  first  class  was  graduated  in  June,  1975.   One  of  every  four  graduates 
received  scholarships  to  four-year  colleges  or  universities. 

Roxbury  Community  College  acknowledges  its  unique  role  and  accepts  the 
challenge  of  its  unique  problems  in  its  continuing  effort  to  provide 
equal  educational  opportunities  for  all  who  seek  them. 


THE  PHILOSOPHY  OF  ROXBURY  COMMUNITY  COLLEGE 


In  fulfilling  the  goals  and  educational  objectives  established  by  the 
Massachusetts  Board  of  Regional  Coiiimunity  Colleges  and  the  Commonwealth 
of  Massachusetts,  Roxbury  Community  College  proposes  to  provide  equal 
educational  opportunities  for  everyone  who  enters.   Roxbury  Community 
College  therefore  has  established  the  following  objectives: 

1.  To  serve  primarily  the  educational,  occupational,  and 
cultural  needs- of  the  Greater  Roxbury  Community  by  pro- 
viding high  quality  educational  opportunities  at  low  cost 
for  all  high  school  graduates  (or  those  with  comparable 
educational  backgrounds  of  all  ages) . 

2.  To  provide  all  students  with  the  opportunity  for  develop- 
ment of  social  maturity  through  a  well-balanced  program 
of  student  activities,  including  music,  drama,  athletics, 
as  well  as  the  particular  skills  needed  in  the  individual's 
specialized  career. 

3.  To  prepare  all  students  for  their  respective  programs — 
career,  transfer,  general  education,  continuing  education — 
by  providing  them  comprehensive  services  in  academic  and 
personal  counseling,  occupational  guidance,  and  job  place- 
ment. 

4.  To  provide  socio-economically  disadvantaged  students  with 
financial  aid  within  the  federal,  state,  and  local  bound- 
aries and  guidelines  as  prescribed  by  law. 

5.  To  prepare  and  equip  students  who  plan  to  transfer  to  four- 
year  colleges  or  professional  training  institutions  (i.e. 
medical  school,  law  school,  etc.)  with  a  strong  foundation 
in  the  liberal  arts  and  sciences,  as  prescribed  and  estab- 
lished by  respective  educational  institutions. 

6.  To  ultimately  and  adequately  meet  the  special  educational 
needs,  interests,  and  capabilities  of  the  adult  community- 
at- large,  particularly  our  senior  citizens,  by  supplementing 
the  regular  needs,  interests,  and  potentials  with  programs 
more  "keyed"  to  them. 

Roxbury  Community  College,  hence,  proposes  to  dramatize  its  philosophy  by 
making  it  an  "action-oriented"  one:   by  providing  higher  education  to 
those  citizens  who  may  have  been  unable  to  attend  college  for  various 
reasons;  by  offering  educational  opportunities  often  taken  for  granted  in 
many  communities,  but  denied  in  this  community  in  past  years.   Then,  too, 
its  open-door  policy  means  a  special  kind  of  educational  freedom — but  a 
freedom  which  carries  with  it  certain  individual  responsibilities. 

Hence,  to  further  implement  this  "action-oriented"  philosophy,  the  Roxbury 
Community  College  needs  the  support,  involvement,  and  constructive  criti- 
cisms of  all  its  students,  faculty,  advisory  committees.  Regional  Board, 
citizens  and  agencies  which  impact  upon  the  College. 


STUDENTS'  RIGHTS 


The  Carnegie  Commission  on  Higher  Education  has  published  a  model  bill 
of  rights  and  responsibilities.   These  rights  and  responsibilities  inso- 
far as  they  apply  to  students,  are  subscribed  to  in  principle  by  Roxbury 
Community  College  and  are  as  follows: 

Members  of  the  campus  have  the  obligation  to  fulfill  the  responsibilities 
incumbent  upon  all  citizens,  as  well  as  the  responsibilities  of  their 
particular  roles  within  the  academic  community.   All  members  share  the 
obligation  to  respect: 

1.  The  fundamental  rights  of  others.   As  citizens,  members  of  the 
campus  enjoy  the  same  basic  rights  and  are  bound  by  the  same 
responsibilities  to  respect  the  rights  of  others,  as  are  all 
citizens. 

Among  the  basic  rights  are  freedom  of  speech,  freedom  of  the 
press,  freedom  of  peaceful  assembly  and  association,  freedom 
of  political  beliefs,  and  freedom  from  censorship  in  campus 
newspapers  and  other  media,  and  the  constant  obligation  to 
adhere  to  the  canons  of  responsible  journalism. 

It  should  be  made  clear  in  writings  or  broadcasts  that  editorial 
opinions  are  not  necessarily  those  of  the  institution  or  its 
members. 

The  campus  is  not  a  sanctuary  from  the  general  law. 

The  campus  does  not  stand  in  loco  parentis  for  its  members. 
Each  member  of  the  campus  has  the  right  to  organize  his/her 
own  personal  life  and  behavior,  so  long  as  it  does  not  violate 
the  law  or  agreements  voluntarily  entered  into,  and  does  not 
interfere  with  the  rights  of  others  or  the  education  process. 

Admission  to  employment  by,  and  promotion  within  the  campus 
shall  be  in  accord  with  the  provisions  against  discrimination 
in  general  law. 

2.  The  rights  of  others  based  upon  the  nature  of  the  educational 
process  and  the  requirements  of  the  search  for  truth  and  its 
free  presentation.   These  rights  and  responsibilities  include: 

a.  Obligations  to  respect  the  freedom  to  teach,  learn,  and 
conduct  research  and  publish  findings  in  the  spirit  of 
free  inquiry. 

b.  Institutional  censorship  and  individual  or  group  intolerance 
of  the  opinions  of  others  are  inconsistent  with  this  freedom. 

c.  Freedom  to  teach  and  to  learn  implies  that  the  teacher  has 
the  right  to  determine  the  specified  content  of  his/her 
course,  within  the  established  course  definition;  and  the 
responsibility  not  to  depart  significantly  from  his/her  area 
of  competence  to  the  subject  matter  of  his/her  course. 


d.  Obligations  not  to  interfere  with  the  freedom  of  campus 
members  to  pursue  normal  academic  and  administrative  activi- 
ties including  freedom  of  movement. 

e.  Campus  records  on  its  members  should  contain  only  informa- 
tion which  is  reasonably  related  to  the  educational  purpose 
of  safety  of  the  campus. 

f.  Obligation  not  to  interfere  with  any  member's  freedom  to 
hear  and  to  study  unpopular  and  controversial  views  on  intel- 
lectual and  public  issues. 

g.  Rights  to  identify  oneself  as  a  member  of  the  campus  and  a 
concurrent  obligation  not  to  speak  or  act  on  behalf  of  the 
institution  without  authorization. 

h.  Rights  to  hold  public  meetings  in  peaceful,  orderly  demon- 
stration and  to  post  notices. 

i.   Right  to  recourse  if  another  member  of  the  campus  is  negli- 
gent or  irresponsible  in  performance  of  his/her  responsibilities 
or  if  another  member  of  the  campus  represents  the  work  of 
others  as  his  own. 

j.   Reasonable  and  impartially  applied  rules  designed  to  reflect 
the  educational  purpose  of  the  institution  and  to  protect 
the  safety  of  the  campus  shall  be  established  regulating  time, 
place  and  manner  of  such  activities  and  allocating  the  use  of 
facilities. 

k.   Right  to  be  heard  and  considered  at  appropriate  levels  of  the 
decision-making  process  about  basic  policy  matters  of  direct 
concern. 

1.   Members  of  the  campus  who  have  continuing  association  with 

the  institution  and  who  have  substantial  authority  and  security 
have  a  respect  for  the  rights  of  others  and  fulfillment  of 
academic  responsibilities. 

m.   Tenured  faculty  should  maintain  the  highest  standards  in  per- 
formance of  their  academic  responsibilities. 

n.   Trustees  have  a  particular  responsibility  to  protect  the  in- 
tegrity of  the  academic  process  from  external  and  internal 
attacks,  and  to  prevent  the  political  or  financial  exploitation 
of  the  campus  by  an  individual  or  a  group. 

3.  The  rights  of  the  institution.  The  institution  and  any  division  or 
agency  which  exercises  direct  or  delegated  authority  for  the  insti- 
tution include: 

a.  Right  and  obligation  to  provide  an  open  forum  for  members  of 
the  campus  to  present  and  debate  public  issues. 

b.  Right  and  obligation  to  provide,  for  members  of  the  campus, 
the  use  of  meeting  rooms  under  the  rules  of  the  campus,  in- 
cluding use  for  political  purposes  such  as  meetings  of  poli- 
tical clubs;  to  prohibit  use  of  its  rooms  by  individuals  on  a 


regular  or  prolonged  basis  as  free  headquarters  for  political 
campaigns;  and  to  prohibit  use  of  its  name,  its  finances,  and 
its  purpose  at  any  time. 

c.  Right  and  obligation  not  to  take  a  position,  as  an  institu- 
tion, in  electoral  policies  or  on  public  issues,  except  on 
those  issues  which  directly  affect  its  autonomy,  the  freedom 
of  its  members,  its  financial  support,  and  its  academic 
function. 

d.  Right  and  obligation  to  protect  the  members  of  the  campus  and 
visitors  to  it  from  physical  harm,  threats  of  harm  or  abuse; 
its  property  from  damage  and  unauthorized  use;  and  its  academic 
and  administrative  process  from  interruption. 

e.  Right  to  require  that  persons  on  the  campus  be  willing  to 
identify  themselves  by  name  and  address,  and  state  what  connec- 
tion, if  any,  they  have  with  the  campus. 

f.  Right  to  set  reasonable  standards  of  conduct  in  order  to  safe- 
guard the  educational  process  and  to  provide  for  the  safety 

of  members  of  the  campus  and  the  institution. 

g.  Right  to  deny  pay  and  academic  credit  to  members  of  the  campus 
who  are  on  strike;  and  the  concomitant  obligation  to  accept 
legal  strikes  legally  conducted  without  recourse  to  dismissal 
of  participants. 

h.   All  members  of  the  campus  have  a  right  to  fair  and  equitable 
procedures  which  shall  determine  the  validity  of  charge  of 
violation  of  campus  regulations. 

i.   Charges  of  minor  infractions  of  regulations,  penalized  by 
small  fines  or  reprimands,  which  do  not  become  part  of  the 
permanent  records  may  be  handled  expeditiously.. 


STUDENTS'  RESPONSIBILITIES 


With  any  right  of  freedom  there  must  also  be  present  an  acknowledgement 
of  responsibility  and  accountability.  As  a  minimum,  the  responsibility 
of  the  students  at  Roxbury  Community  College  must  include: 

1.  Knowledge  of  college  regulations  established  through  the  co- 
operative efforts  of  students,  faculty  and  administration.   If 
an  overt  act  is  contemplated  and  the  person  planning  to  perpe- 
trate said  act  does  not  knov/  where  he/she  stands  legally,  it  is 
his/her  responsibility  to  inquire  as  to  the  legality  prior  to 
its  committal. 

2.  The  responsibility  to  create  and  maintain  order  on  campus  is 
shared  by  all  members  of  the  academic  community — students, 
faculty  and  administrators. 

3.  Compliance  with  and  support  of  duly  constituted  civil  authority. 

4.  The  exercise  of  dissent  within  a  framework  which  does  not  inter- 
fere with  the  rights  of  others  or  with  normal  academic  and 
institutional  operations. 

5.  All  rules,  sanctions,  and  regulations  have  been  set  forth  in  an 
attempt  to  protect  the  entire  academic  community,  minorities  and 
majorities  alike.   However,  the  will  of  the  majority  should  be 
implemented  without  complete  suppression  of  the  minority  point 
of  view. 

6.  The  rights  of  all,  minority  as  well  as  majority  factions,  may 
be  guaranteed  and  protected. 

7.  Students  should  not  expect  their  own  views  even  when  held  with 
great  moral  intensity  to  automatically  and  immediately  determine 
policy.   Their  rhetorical  commitment  to  democracy  must  be  matched 
by  an  awareness  of  the  crucial  role  of  majority  rule  in  a  demo- 
cratic society,  and  by  an  equal  commitment  to  the  techniques  of 
persuasion  within  the  political  process. 

8.  Students  must  recognize  that  the  College's  central  mission  is 
teaching.   They  have  the  right  and  responsibility  to  demand  ex- 
cellent academic  programs,  but  those  students  who  are  not  prepared 
to  participate  seriously  in  these  programs  should  consider  leaving 
the  College. 

9.  Each  day  student  is  issued  a  validated  identification  card  with  a 
photograph  that  must  be  presented  for  registration,  schedule  changes, 
library  use,  and  all  College  functions.   Its  loss  should  be  reported 
immediately  to  the  Business  Office  (a  $1  fee  will  be  charged  for  re- 
placement) .   This  identification  card  remains  the  property  of  the 
College  and  must  be  surrendered  to  the  Registrar's  Office  on  request. 


ROXBURY  COMMUNITY  COLLEGE  REGULATIONS 


Any  of  the  following  actions  or  the  aiding,  abetting,  inciting,  encour- 
aging or  supporting  of  any  of  the  following  actions  constitutes  an  offense 
for  which  students  may  be  subject  to  disciplinary  action  up  to  and  in- 
cluding suspension  from  the  college. 

1.  Academic  Dishonesty 

Cheating,  plagiarism,  submitting  another  person's  materials  as 
one's  own,  or  doing  work  for  which  another  person  will  receive 
academic  credit.   This  includes  the  use  of  unauthorized  books, 
notebooks,  or  other  source  in  order  to  secure  or  give  help  in 
an  examination;  unauthorized  copying  of  examinations,  assign- 
ments, reports,  or  term  papers;  or  the  presentation  of  unacknowl- 
edged material,  in  whole  or  in  part,  as  if  it  were  the  student's 
own  work.   Violations  of  this  provision  shall  be  administered 
in  accordance  with  the  section  of  procedures  in  this  handbook. 

2.  False  Information 

Knowingly  making  a  false  oral  or  written  statement  to  any  college 
board,  committee,  office,  or  member  of  the  college  faculty, 
administration,  staff,  or  student  body  with  the  intent  to  deceive. 

3.  Misuse  of  Materials 

Unauthorized  reading,  removing,  dujxlication,  photographing, 
forging,  counterfeiting,  altering,  or  misusing  any  college 
material,  file  document,  or  record  owned  or  maintained  by  any 
member  of  the  faculty,  administration,  staff,  or  student  body. 

4.  Misuse  of  Keys 

Unauthorized  possession  or  use  of  any  keys  or  key-type  device 
to  any  college  facility  or  property. 

5.  Misuse  of  Property 

Destruction,  damage,  misuse,  or  defacing  of  college  buildings 
or  private  property  on  the  campus  of  the  college.   Unauthorized 
and  intentional  damage  to  or  destruction  of  any  personal  property, 
including,  but  not  limited  to,  files,  documents,  records,  research 
apparatus,  or  library  materials,  owned  or  maintained  by  members 
of  the  faculty,  administration,  staff,  or  student  body;  inten- 
tional misuse  of  any  college  fire  alarm  or  fire-fighting  equipment. 

6.  Theft 

The  unauthorized  taking,  misappropriation  or  possession  of  any 
property  owned  or  maintained  by  the  college  or  any  person  on  campus, 

7.  Weapons,  Firearms,  or  Explosive  Device  on  Campus 

The  unauthorized  possession,  use,  or  sale  of  any  weapon,  firearm, 
or  any  incendiary,  explosive,  or  destructive  materials  including 
fireworks. 
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8.  Bomb  Threats 

Reporting  the  false  presence  of  any  explosive  or  incendiary 
device. 

9.  Disruptive  Conduct 

Intentionally  acting  to  impair,  interfere  with  or  obstruct  the 
orderly  conduct  processes  and  functions  of  the  college.   Dis- 
ruptive conduct  shall  include,  but  not  be  limited  to  the  following: 

a.  Violence  against  any  member  or  guest  of  the  college. 

b.  Theft  or  willful  destruction  of  college  property  or  the 
property  of  members  of  the  college. 

c.  Interference  with  freedom  of  movement  of  any  member  or 
guest  of  the  college. 

d.  Deliberately  impeding  or  interfering  with  the  rights  of 
others  to  enter,  use,  or  leave  any  college  facility,  service, 
or  scheduled  activity,  or  to  carry  out  their  normal  functions 
or  duties. 

e.  Deliberate  interference  with  academic  freedom  and  speech  of 
any  member  or  guest  of  the  college. 

The  persistence  in  any  of  the  aforementioned  activities  which  disrupt 
the  orderly  operation  of  the  college  after  order  to  cease  and  desist  such 
activity  has  been  given  by  the  President  of  the  college  or  his/her  desig- 
nated representative  may  result  in  immediate  suspension  pending  a  hearing. 

10.  Improper  Dress 

Failure  to  dress  in  a  manner  appropriate  to  the  situation  and 
occasion. 

11.  Disorderly  Conduct 

Breach  of  the  peace  on  the  college  campus  or  at  any  college- 
sponsored  or  supervised  function. 

12.  Privacy 

Failure  to  respect  the  right  to  privacy  of  any  member  of  the 
college  community. 

13.  Alcoholic  Beverages  on  Campus 

Consumption  of  alcoholic  beverages  is  prohibited,  except  at  college- 
sponsored  events  at  which  serving  of  such  beverages  is  subject  to 
the  prior  approval  of  the  President  or  his  designee. 

At  college-sponsored  functions,  on  or  off  campus,  consumption  of 
alcoholic  beverages,  if  approved  as  stated  above,  will  be  subject 
at  all  times  to  the  supervision  of  the  college  official  overseeing 
the  function.   This  includes  the  right  to  refuse  admission,  over- 
see the  function,  and  to  eject  individuals  and  terminate  drinking 
privileges  at  any  time. 


11 


14.  Illegal  Use  and  Possession  of  Drugs 

Illegal  possession,  use,  sale,  or  attempt  to  obtain  any  drug. 
The  term  drugs  includes  any  narcotic  drug,  central  nervous  system 
stimulant,  hallucinogenic  drug,  barbiturate,  or  any  other  sub- 
stance treated  as  such  and  defined  by  the  laws  of  the  Commonwealth 
of  Massachusetts. 

15.  Response  to  Notice 

Failure  to  respond  to  an  official  request  from  a  member  of  the 
faculty,  administration,  or  staff.   The  college  requires  that  each 
student  maintain  on  file  with  the  college  a  current  address.   For 
the  purpose  of  this  handbook,  official  college  correspondence 
mailed  to  that  address  will  be  deemed  sufficient  notice  to  the 
student.   It  is  a  student's  responsibility  to  notify  the  college 
immediately  of  any  change  of  address. 

16.  Response  to  Instructions 

Failure  to  comply  with  oral  or  written  instructions  of  properly 
identified  college  officials  acting  in  the  performance  of  their 
duties. 

17.  Pets  or  Other  Animals 

The  unauthorized  bringing  into  or  keeping  of  any  pets  or  other 
animals  in  any  college  building  or  facility 
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POLICIES  FOR  STUDENTS  AND  STUDENT  ORGANIZATIONS 


The  invitation  by  students  to  off -campus  speakers  to  come  to  the  campus 
for  public  appearances  is  restricted  to  recognized  student  organizations. 
"Public  Appearance"  is  defined  to  mean  any  appearance  open  to  persons 
outside  the  immediate  sponsoring  group  or  in  a  public  area  of  the  campus. 
Any  recognized  student  organization  that  intends  to  invite  a  speaker  for 
public  appearance  on  campus  must  abide  by  the  following  procedures: 

1.  The  sponsoring  organization  must  file  notice  of  the  speaker's 
appearance  with  the  Office  of  the  Director  of  Student  Activities 
20  days  prior  to  the  date  of  the  speaker's  proposed  appearance. 
No  off-campus  speaker  is  permitted  to  make  a  public  appearance 

on  campus  without  such  notice  being  filed.   Appropriate  forms  may 
be  obtained  in  the  Office  of  Student  Activities  Director.   In 
special  cases,  the  Dean  of  Students  may  waive  the  20-day  re- 
quirement. 

2.  The  written  notice  of  speaker's  appearance  shall  include  the 
following: 

a.  name  of  sponsoring  organizations; 

b.  name  of  speaker; 

c.  cost  of  speaker,  including  any  fee  or  honorarium,  and  any 
expense  and  method  of  payment; 

d.  date  and  time  requested; 

e.  verification  of  reservation  of  space  for  speaker; 

f.  anticipated  security  needs; 

g.  topic  of  speech; 

h.   signature  of  responsible  student  officer  of  the  sponsoring 
organization; 

i.   type  of  amplification,  if  needed;  and 

j.   signature  of  faculty  advisor. 

3.  The  Dean  of  Students  or  his/her  authorized  designee  may  deny  an 
off-campus  speaker  the  right  to  appear  on  campus  if  it  is  deter- 
mined after  inquiry  that  the  proposed  appearance  will  constitute 
a  clear  and  present  danger  to  the  college's  orderly  operation  by 
the  speaker's  advocacy  of  such  actions  as: 

a.  The  violent  overthrow  of  the  government  of  the  United  States, 
the  Commonwealth  of  Massachusetts  or  any  political  subdivi- 
sion thereof;  or 

b.  The  willful  damage  or  destruction,  or  seizure  and  subversion 
of  Roxbury  Community  College's  buildings  or  other  property;  or 
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c.  The  forcible  disruption  or  impairment  of,  or  interference 
with,  Roxbury  Community  College's  regularly  scheduled  classes 
or  other  educational  functions;  or 

d.  The  physical  harm,  intimidation,  or  other  invasion  of  lawful 
rights  of  Roxbury  Community  College's  officials,  faculty,  or 
student  members;  or 

e.  Other  campus  disorder  of  a  violent  nature. 

4.  The  Dean  of  Students  or  his/her  authorized  designee  should  respond 
in  writing  to  the  sponsoring  organization  within  5  days  in  the 
event  it  is  determined  that  the  speaker  should  be  denied  the  right 
to  appear  on  campus.   In  such  events,  the  reasons  for  the  denial 
must  be  stated.   If  a  denial  is  not  forthcoming  within  5  working 
days  after  the  date  of  filing  notice  of  a  speaker's  appearance, 

it  shall  be  assumed  that  no  denial  will  be  forthcoming.   An  orga- 
nization has  the  right  to  appeal  to  the  President  of  the  college 
in  the  event  of  a  denial. 

5.  Sponsoring  organizations  are  responsible  and  accountable  for  the 
actions  of  the  speakers  they  sponsor.   Any  violations  of  law,  or 
the  rules  and  regulations  of  the  college  by  the  sponsored  speakers 
may  be  considered  as  violations  by  the  sponsoring  organizations. 

6.  Security  needs  must  be  checked  by  contacting  the  Dean  of  Adminis- 
tration. 

7.  Groups  must  reserve  space  in  the  college's  buildings  through  the 
Office  of  the  Dean  of  Administration. 


14 


POLICY  ON  DISTRIBUTION  OF  LITERATURE 


The  freedom  of  students  to  distribute  literature  is  recognized  and  upheld 
by  the  college.   The  distribution  of  literature  will  be  allowed  without     i 
the  necessity  of  prior  approval.   However,  the  following  conditions  must    i 
be  met: 

1.  Literature  distributed  on  campus  must  be  identified  as  to  author- 
ship and  the  name  of  sponsoring  group  or  organization. 

2.  Literature  of  commercial  nature  is  prohibited.   However,  literature  ; 
which  contains  advertisements  which  are  intended  only  to  defray  the 
cost  of  the  literature  itself  and  are  intended  to  be  incidental  to   j 
the  main  purpose  of  the  literature  will  not  be  prohibited. 

< 

3.  Literature  which  is  lewd,  obscene,  or  libelous  shall  not  be  dis-  ' 
tributed  on  campus.  i 

4.  Literature  shall  not  be  circulated  to  captive  audiences.  ', 

5.  Sponsoring  organizations  or  individuals  should  be  responsible  for  j 
insuring  that  literature  does  not  litter  the  campus.  They  shall  be  ' 
responsible  for  conducting  any  necessary  clean-up  activities. 

6.  Distribution  of  literature  which  is  improperly  identified  as  to 
authorship  or  which  is  otherwise  improper  according  to  the  criteria  I 
set  forth  herein  may  result  in  the  disciplinary  action  against  the 
individuals  determined  to  be  responsible  and/or  penalization,       i 
whether  by  fine,  deactivation,  or  otherwise,  of  the  organization    \ 
determined  to  be  responsible.  '• 

i 

POLICY  ON  CAMPUS  VISITATION 


Visitors  and  guests  are  expected  to  abide  by  the  rules  and  regulations 
established  by  the  college.   The  host  of  the  guest  may  be  held  responsible 
for  any  infraction  or  violation  of  these  rules  and  regulations  by  the 
visitor  or  the  guest. 


POLICY  ON  POSTING  SIGNS  ON  CAMPUS 


Students'  signs  and  notices  are  to  be  placed  only  on  authorized  bulletin  j 
boards.  Permission  to  post  material  on  bulletin  boards  must  be  received  i 
from  the  Office  of  the  Dean  of  Students.  I 
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POLICY  ON  PUBLICLY  ORGANIZED  EVENTS 


Outdoor  assemblies  of  students  not  involving  off-campus  speakers  must 
be  registered  at  least  48  hours  in  advance  at  the  Office  of  the  Dean  of 
Students.   Written  exception  to  the  48-hour  notice  requirement  may  be 
granted  by  the  Dean  of  Students.   Any  recognized  student  organization, 
after  scheduling  time  and  space  for  the  event  with  the  Director  of  Student 
Activities,  may  hold  group  meetings  or  assemblies  not  involving  off-campus 
speakers  inside  buildings  if  there  is  available  space. 

In  registering  the  event,  the  same  information  for  off-campus  speakers 
is  required. 


POLICY  ON  SALES  AND  SOLICITATIONS 


Solicitors  and  tradesmen,  including  those  who  are  students,  faculty,  or 
other  college  personnel,  are  prohibited  from  entering  the  grounds  or 
buildings  of  Roxbury  Community  College  for  the  purpose  of  transacting 
business  with  students,  faculty,  or  other  college  personnel,  unless  they 
have  been  issued  a  permit  by  the  Dean  of  Students,  the  Director  of  Student 
Activities,  or  other  designees. 

Individuals  and  non-recognized  student  organizations  or  groups  are  pro- 
hibited from  raising  funds  on  campus.   Recognized  student  organizations 
are  expected  to  finance  their  own  programs  from  membership  contributions. 
However,  a  recognized  student  organization  may  raise  funds  if  a  percentage 
of  the  proceeds  from  such  approved  fund-raising  activities  is  donated  to 
the  general  fund  of  the  student  activities  fees. 

Recognized  student  organizations  desiring  to  engage  in  fund-raising  acti- 
vities must  secure  approval  at  least  24  days  in  advance  from  the  Office 
of  Student  Activities.   In  special  cases,  the  requirement  may  be  waived. 
The  Office  of  Student  Activities  should  notify  the  petitioning  student 
organization  in  writing  of  the  approval  and  conditions  for  the  solicita- 
tions of  funds,  or  denial  of  the  fund-raising  request  within  5  working 
days  from  the  date  of  the  request.   If  the  request  is  denied,  the  reasons 
for  the  denial  must  be  stated. 
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POLICY  ON  STANDARDS  FOR  RECOGNITION 
OF  STUDENT  ORGANIZATIONS 


Standards  for  recognition  of  student  organization:   The  college  will      ; 
recognize  those  organizations  which  serve  the  general  purpose  of  the     ' 
college,  serve  the  special  interests  of  their  members,  are  open  to  all    ' 
qualified  students  currently  enrolled  at  Roxbury  Community  College  and 
accept  the  standards,  principles  and  policies  of  the  college. 

1.  Records  [ 
Current  records  of  purposes,  financing  and  officers  of  each 
student  organization  are  required  to  be  kept  up  to  date  in        j 
the  Office  of  the  Director  of  Student  Activities.   All  such 
records  are  open  and  public.  ' 

2.  Membership 

Membership  and  participation  in  all  student  organizations  will 
be  open  to  all  student  members  of  the  college  on  the  basis  of     ! 
personal  interest,  ability,  and  performance.   All  regular  members 
must  be  full-time  students  at  Roxbury  Community  College. 

3.  Conduct  of  Business 

All  members  shall  be  entitled  to  attend  any  scheduled  meeting 
and  records  shall  be  available  to  all  members. 

4.  Discrimination  : 
No  student  will  be  denied  membership  in  any  student  organization  j 
because  of  sex,  race,  or  religion.  ! 

i 

5.  Conformance  to  Law  and  Regulations  ; 
The  purposes  and  activities  of  each  student  organization  will 
conform  with  the  United  States  Constitution,  the  laws  of  the 
Commonwealth  of  Massachusetts,  and  the  rules  and  regulations  of    I 
Roxbury  Community  College.   The  student  organization  and  its 
officers  are  responsible  and  accountable  for  all  actions  of  the 
organization.   Any  violations  of  law.  Board  policies,  or  the  rules 
and  regulations  of  the  college  may  be  considered  violations  by    ' 
the  organization  and  its  officers. 

6.  Finances 

All  organizations  must  furnish  the  Director  of  Student  Activities  , 
with  a  yearly  audit  of  their  finances,  indicating  all  sources  of  ] 
revenue  and  accounting  for  all  expenditures. 

The  Recognition  Process  1 

1.   Provisional  Status  I 

Provisional  status  does  not  amount  to  official  recognition  by 
Roxbury  Community  College.   Students  desiring  to  form  a  new  orga-  , 
nizatic:-  n^v  be  granted  provisional  status  by  submitting  to  the 
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Director  of  Student  Activities  a  statement  of  purposes  and  goals 
and  a  list  of  their  officers. 

An  organization  petitioning  for  provisional  status  will  be  notified 
in  writing  by  the  Director  of  Student  Activities  of  its  acceptance, 
or  in  cases  of  denial,  the  reasons  for  denial.   In  the  event  of 
denial,  the  organization  may  appeal  the  decision  to  the  Student 
Senate,  which  will  make  a  recommendation  to  the  Director  of  Student 
Activities  as  to  whether  the  organization  should  be  granted  provi- 
sional status.   The  Director  of  Student  Activities  shall  make  a 
decision  which  must  be  communicated  in  writing  to  the  organization 
involved. 

Provisional  status  entitles  a  group  to  the  following: 


a. 


use  of  the  organization's  name  for  publicity 


b.  use  of  the  college's  meeting  rooms 

c.  use  of  an  account  in  the  Business  Office  for  organizational 
funds 

d.  provisional  status  lasts  for  nine  weeks  during  which  classes 
are  in  session,  at  the  end  of  which  time  application  for  offi- 
cial recognition  must  be  made  to  the  Director  of  Student  Acti- 
vities. 

2.  Official  Recognition 

A  group  with  provisional  status  may  apply  for  official  recognition 
by  meeting  the  following  requirements: 

a.  Official  Request:   A  letter  to  the  Director  of  Student  Activi- 
ties requesting  recognition  of  the  proposed  organization  must 

be  sent.   Ti.is  request  must  state  the  objective,  plans,  purposes, 
and  the  program  of  the  group. 

b.  Constitution:   Three  copies  of  the  proposed  constitution  must 
be  attached  to  the  official  request. 

c.  Officers:   A  list  of  the  organization's  officers  must  be  filed 
with  the  Director  of  Student  Activities. 

d.  Audit:   The  student  organization  will  agree  to  supply  the  Dean 
of  Students  with  an  audit  of  the  books  and  records  of  the 
student  organization  at  least  once  a  year;  said  audit  showing 
all  sources  of  income  and  all  expenditures  of  funds. 

e.  The  Director  of  Student  Activities  will  refer  the  request  to 
the  Student  Government  Association,  which  will  make  a  recom- 
mendation to  the  Dean  of  Students.   The  petitioning  organiza- 
tion will  be  notified  in  writing  by  the  Dean  of  Students  of 
its  acceptance,  or  in  the  case  of  a  denial,  the  reasons  for  the 
denial.   Denials  may  be  appealed  to  the  President  of  the  college. 

3,  Condition  of  Official  Recognition 

A  student  organization  is  given  the  opportunity  to  operate  as  a 
member  of  the  college  community  with  the  privileges  and  mutual 
responsibilities  that  its  status  implies.   Recognition  does  not 
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signify  endorsement  of  specific  ideals  or  programs,  but  provides 
an  opportunity  for  these  groups  to  utilize  the  college's  service 
and  facilities.   In  order  to  establish  and  maintain  official  rec- 
ognition, an  organization  must: 

a.  continue  to  fulfill  the  purposes  set  forth  in  its  constitution 

b.  register  the  names  of  officers  with  the  Office  of  Student 
Activities  in  the  beginning  of  each  semester 

c.  maintain  finances  in  a  satisfactory  manner  and  submit  an  audit 
of  the  organization's  books  and  records  to  the  Director  of 
Student  Activities  at  least  once  yearly,  said  audit  showing 
all  sources  of  income  and  all  expenditures  of  funds. 

4.   Full  Recognition  May  Be  Reviewed  at  Any  Time 

Any  organization  failing  to  comply  with  the  conditions  of  official 
recognition  shall  be  subject  to  review  at  any  time  by  the  Student 
Senate.   The  Senate,  after  notice  and  hearing,  shall  make  its 
recommendation  to  the  Director  of  Student  Activities.   The  Director 
of  Student  Activities  shall  make  a  decision  which  must  be  communi- 
cated in  writing  to  the  organization  involved.   This  decision  will 
be  final  unless,  prior  to  the  expiration  of  10  days  from  date  of 
the  official  written  notification,  an  appeal  of  the  decision  is 
made  in  writing  to  the  President  of  the  college. 


POLICY  ON  RELEASE  OF  STUDENT  RECORD  INF0R2^TI0N 


This  policy  covering  the  keeping  and  releasing  of  records  by  the  Student 
Personnel  Office  is  designed  to  protect  the  spirit  of  free  inquiry  and 
instill  the  confidence  that  freedom  of  expression  will  not  be  abridged 
in  the  college's  community.   Confidentiality  is  safeguarded  to  the  maxi- 
mum extent  possible  under  the  law  and  professional  ethics.   Privileged 
communications  are  so  regarded.   Student  Personnel  records  are  maintained 
for  the  purpose  of  service  to  the  college's  community,  and  include  psy- 
chological counseling,  finances,  placement,  and  disciplinary  records  as 
well  as  general  correspondence.   Except  with  the  prior  written  consent 
of  the  student  concerned,  or  as  stated  below,  no  information  maintained 
by  any  department  or  office  of  the  Division  of  Student  Personnel  may  be 
released  to  any  individual  or  organization  unless  said  individual  or 
organization  is  legally  entitled  to  receive  such  information. 

1.  Members  of  the  faculty  or  staff  with  administrative  assign- 
ments may  have  access  for  internal  educational  service  to  an 
individual  student's  record,  and  for  routine  administrative  and 
statistical  purposes  in  which  an  individual's  identification  is 
not  the  primary  objective. 

2.  Access  to  financial  and  disciplinary  records  is  limited  to  senior 
administrators . 
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3.   The  following  data  will  be  released  to  senior  administrators  or 
persons  whom  they  authorize  to  receive  said  information:   en- 
rollment statistics,  students*  class  schedules  if  currently  en- 
rolled, honors,  major  field,  address  and  telephone  number. 


PROCEDURES  FOR  VIOLATIONS  INVOLVING  ACADEMIC  DISHONESTY 


Violations  of  academic  codes,  cheating,  and  plagiarism  will  be  handled 
initially  by  the  instructor,  who  will  discuss  the  incident  with  the  stu- 
dent and  determine  an  action  to  correct  this  violation.   The  instructor 
should  file  a  confidential  statement  with  the  Dean  of  Faculty  and  provide 
the  student  with  a  copy  of  the  statement.   The  student  may,  if  he/she 
wishes,  submit  a  statement  to  the  Dean  of  Faculty  indicating  his/her  ver- 
sion of  the  incident.   After  discussing  the  incident  with  the  instructor 
and/or  Dean,  the  student  may,  if  he/she  is  not  satisfied  with  its  dispo- 
sition, file  a  written  appeal  to  the  President  of  the  college. 


VIOLATIONS  OF  COLLEGE'S  POLICIES  AND  PROCEDURES 

Filing,  Investigation  and  Notice  of  Charges  and  Procedures 

When  a  complaint  alleging  the  violation  of  policies  and  procedures  con- 
tained in  this  handbook  is  originated  or  filed  in  the  Office  of  the  Dean 
of  Students  and  said  complaint  alleges  a  violation  not  within  the  purview 
of  the  Dean  of  Faculty,  the  procedure  mentioned  previously  shall  prevail. 

When  such  a  complaint  is  originated  or  filed,  the  Dean  of  Students  shall 
investigate  the  allegation.   If  the  investigation  reveals  grounds  to 
believe  that  a  violation  has  in  fact  occurred,  the  Dean  shall  prepare 
charges  thereon. 

The  student  shall  be  given  a  written  statement  setting  forth  the  viola- 
tions alleged  to  have  occurred  and  a  brief  summary  of  the  facts  consti- 
tuting the  alleged  violation.   The  student  may  be  informed  of  the  foregoing 
by  mail  at  the  address  on  file  with  the  college  and  may  be  required  to 
make  an  appointment  within  a  stated  period  of  time  for  an  interview  with 
the  Dean  of  Students. 

At  the  interview,  the  student's  rights  and  responsibilities  will  be  ex- 
plained.  These  rights  shall  include  an  adequate  notice  of  the  charges, 
a  reasonable  time  to  answer,  a  fair  and  impartial  hearing,  a  decision, 
and  an  appeal,  if  desired.   The  alternative  of  selecting  an  administra- 
tive proceeding  or  a  hearing  before  the  proposed  College  Judiciary  Board 
will  be  explained  to  the  student  whenever  the  choice  is  available. 

The  alternative  choice  of  a  hearing  before  the  College  Judiciary -Board 
must  be  made  and  filed  in  writing  with  the  Office  of  the  Dean  of  Students 
within  three  school  days  from  the  date  of  the  interview.   All  arrangements 
for  the  hearing  will  be  made  by  the  Office  of  the  Dean  of  Students.   The 
charges  and  evidence  to  support  the  same  shall  be  presented  to  all  appro- 
priate officers  or  boards  both  original  and  appellate,  by  the  Dean  of 
Students. 
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Sanctions 

Violations  of  policies  and  procedures  of  the  college  may  result  in  one      ; 
or  more  of  the  following  sanctions: 

1.  Suspension 

The  termination  of  the  student's  privilege  to  attend  the  college  ' 
for  an  indefinite  or  a  specified  period  of  time.   Suspensions  for  a 

specified  period  impose  no  bar  to  readmission  upon  expiration  of  j 

the  period.  i 

2.  Probation  with  Restriction 

An  official  warning  that  a  student's  conduct  is  in  violation  of      i 
the  college's  regulations,  policies,  or  procedures,  but  is  not      \ 
sufficiently  serious  to  warrant  suspension.   This  type  of  probation 
can  be  imposed  for  varying  periods  of  time  and  the  restrictions 
include:   the  inability  to  represent  the  college  in  any  official     i 
function;  the  termination  of  financial  aid  administered  by  the      , 
college.   Continued  enrollment  depends  on  the  maintenance  of  satis-  i 
factory  citizenship  during  the  period  of  probation.   A  favorable     ' 
recommendation  normally  will  not  be  furnished  by  the  college 
during  a  period  of  probation  with  restrictions.  i 

3.  Probation  j 
An  official  warning  that  the  student's  conduct  is  in  violation 

of  the  college's  regulations,  policies,  or  procedures,  but  is  not 
sufficiently  serious  to  warrant  suspension  or  probation  with  re- 
strictions.  This  type  of  probation  does  not  carry  concurrent       j 
restrictions.   Continued  enrollment  depends  upon  the  maintenance     j 
of  satisfactory  citizenship  during  the  period  of  probation.   A       I 
favorable  recommendation  normally  will  not  be  furnished  by  the 
college  during  a  period  of  probation.  j 

4.  Restrictions  I 
The  withdrawal  of  specified  privileges  for  a  definite  period  of  \ 
time,  but  without  the  further  penalties  contained  in  the  imposi-  j 
tion  of  probation.  The  restrictions  involved  will  be  clearly  ) 
identified.  , 

5.  Restitution 

A  payment  for  financial  injury  to  an  innocent  party  in  cases  in- 
volving theft,  destruction  of  property,  or  deception. 

6.  Reprimand 

A  letter  which  makes  a  matter  of  record  an  incident  which  reflects 
unfavorably  on  a  student  of  the  college.   Such  a  letter  remains  in   j 
the  student's  file  as  long  as  he/she  is  a  student  at  the  college.     ] 

7 .  Warning  } 
An  oral  reprimand.  i 
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Note:   Appeals  may  be  made  by  the  student  or  students  affected  on  one  or 
more  of  the  following  grounds: 

A.  Material  procedure  errors  were  committed  prior  to  or  during  the 
hearing. 

B.  The  factual  evidence  submitted  was  insufficient  to  support  the 
findings. 

C.  New  evidence  has  been  discovered. 

D.  The  severity  of  the  sanctions  is  not  justified  by  the  nature  of 
the  violation. 


Notice  of  Appeal 

An  appeal  may  be  instituted  by  filing  a  petition  in  writing  to 
the  Office  of  the  Dean  of  Students  within  10  working  days  from 
the  date  of  the  official  notification  of  the  initial  decision. 
The  reasons  contained  in  the  appeal  petition  must  be  fully  stated 
with  specificity  and  must  demonstrate  why,  in  the  judgment  of  the 
student,  the  appeal  should  be  heard. 

Access  to  Record 


In  preparing  the  appeal  petition,  the  student  is  entitled  to  have 
access  to  the  record  made  of  the  previous  hearing. 

10 .   Decision  on  the  Merits  of  the  Appeal 

The  Office  of  the  Dean  of  Students  shall  determine  whether  the 
petition  itself  sets  forth  sufficient  grounds  for  appeal.   If  the 
Dean  of  Students  determines  that  the  petition  does  set  forth  suf- 
ficient grounds  to  warrant  an  appeal  hearing,  the  student  shall 
be  notified  of  the  time,  place,  and  conditions  of  the  hearing. 

If  the  Dean  determines  that  the  petition  does  not  set  forth  suf- 
ficient grounds  to  warrant  an  appeal,  the  student  can  file  a 
further  request  with  the  President  of  the  college. 

The  President  of  the  college  is  the  chief  administrator  or  execu- 
tive officer  and  has  full  power  and  authority,  subject  to  policies 
established  by  the  Board  of  Community  Colleges,  to  direct  and 
manage  the  affairs  of  the  college.   Any  cases  that  have  just  cause 
for  appeal  may  be  referred  for  Presidential  review. 

The  following  procedure  will  be  observed:   The  President  will  con- 
vene all  interested  parties;  students,  faculty,  and  officers. 
After  hearing  the  parties,  he/she  will  attempt  to  reach  a  fair 
and  equitable  decision.   Thus,  the  President  may  review  any  cases 
acted  upon  and  may  make  or  accept  determination  of  punishment, 
remand  the  case  for  further  action,  or  reach  such  other  determina- 
tion as  he/she  may  deem  appropriate. 
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11.  Failure  to  Appear 

If  a  student  against  whom  charges  have  been  made  fails  to  appear 
at  the  appointed  time  and  place  for  his/her  hearing  or  other  offi- 
cial proceeding,  the  hearing  board  of  officers  may  proceed  in 
his/her  absence. 

12.  Procedures  for  Hearing  Involving  Suspension  Pending  Hearing 

In  the  event  a  student  has  been  suspended  pending  a  hearing,  he/she 
may  request  a  hearing  as  soon  as  possible  (before  the  required 
time).   The  request  must  be  in  writing  and  must  be  filed  with  the 
Dean  of  Students,  who  shall  set  the  hearing  no  later  than  48  hours 
after  the  request  is  filed.   The  purpose  of  this  hearing  is  to 
determine  whether  the  suspension  shall  continue  until  the  case  has 
been  disposed  of  by  the  officers  of  the  hearing  board,  if  the 
choice  is  available. 

13.  Grievance  Procedure 

Any  student  may  file  in  writing  any  complaint  he/she  may  have 
against  the  college  or  any  part  of  the  college  through  the  Office 
of  the  Dean  of  Students. 

The  complaint  should  include  a  description  of  the  facts  involved 
(including  dates,  times,  persons  involved)  and  should  be  signed 
by  the  complainant.   The  complaint  should  also  include  the  current 
address  and  telephone  number  of  the  complainant. 

Any  complainant  who  files  such  a  complaint  with  the  Dean  of  Stu- 
dents can  expect  an  answer  within  7  days  indicating  how  the  com- 
plaint is  being  processed. 
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STUDENT  SERVICES 


The  Office  of  Student  Personnel  Services  consists  of  a  number  of  agencies 
with  primary  concern  for  students'  non-academic  activities:   health  coun- 
seling, student  activities,  admissions,  records,  non-resident  student 
affairs,  career  planning,  financial  aid,  and  related  services. 

The  Dean  of  Students  is  responsible  for  the  overall  direction  for  depart- 
ments providing  services  which,  in  addition  to  the  above,  provide  support 
services  for  the  entire  campus  and  community. 

The  responsibilities  of  the  agencies  within  the  Office  of  Student  Personnel 
Services  are  as  follows: 

1.  The  Admissions  Office  is  responsible  for  all  administrative  pro- 
cedures with  respect  to  undergaaduate  admissions  to  the  college, 
including  liaison  with  high  school  guidance  counselors,  community 
college  personnel,  and  other  admissions  officers  for  transfer 
students;  it  also  passes  on  readmission  of  returning  and  re- 
entering students,  and  admission  standards  set  in  coordination 
with  the  Dean  of  Faculty. 

2.  The  Registrar's  Office  is  responsible  for  registration  (enroll- 
ment) and  matriculation  of  students  at  the  college;  administrative 
procedures  relating  to  course  loads,  courses  of  study,  withdrawals, 
grade  reports,  and  transcripts;  and  maintaining  the  permanent  aca- 
demic record  cards. 

3.  The  Counseling  Office  is  dedicated  to  serving  the  students  of  the 
college  by  meeting  their  needs.   This  office  is  open  to  any  student 
during  normal  school  hours  with  an  adjusted  schedule  to  assist 
students  in  attendance  in  the  evening. 

4.  Student  Activities  Office.   The  college  recognizes  that  much  that 
is  significant  in  the  learning  process  occurs  outside  the  class- 
room.  The  college,  through  the  Student  Activities  Office,  provides 
a  comprehensive  program  of  student  activities,  including  sports, 
clubs,  lectures,  dances,  and  movies.   Each  activity  offers  an 
opportunity  for  student  leadership  and  participation.  , Participa- 
tion enables  the  student  to  experience  the  development  and  imple- 
mentation of  ideas,  and  simultaneously  receive  an  exposure  to 
others  with  varying  backgrounds  and  competence. 

5.  An  Office  for  Veterans'  Affairs  is  maintained.   A  counselor  from 
the  Veterans  Administration  assists  veterans  once  a  week.   Pro- 
fessional counselors  are  also  available  to  help  veterans. 

6.  Health  Services  Office.   Health  care  counseling  is  available  for 
students. 
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The  Financial  Aid  Office  places  primary  emphasis  on  financial 
need  when  considering  eligible*  students  for  financial  assistance 
and  for  placement. 

Financial  Aid  consists  of  scholarships,  grants,  loans,  and  part- 
time  employment  which  may  be  offered  to  students  singularly  or 
in  various  combinations. 

Because  the  amount  of  assistance  provided  usually  reflects  the 
financial  situation  of  the  student's  family,  all  financial  aid 
records  remain  CONFIDENTIAL. 

The  college  will  review  its  student  financial  aid  provisions  an- 
nually and  reserves  the  right  to  adjust  the  aid  in  both  type  and 
amount.   The  decision  made  will  reflect  any  appreciable  change 
in  the  financial  circumstances  of  the  student  and  the  availability 
of  funds. 


Note:   All  students  receiving  financial  aid  will  have  their  program 

reviewed  by  a  financial  aid  committee.   If  a  significant  number 
of  grades  are  in  the  W,  I,  and  D  categories,  a  student  may  be 
denied  financial  assistance. 


Placement  services,  also  administered  through  the  Financial  Aid 
Office,  are  two-fold.   Students  are  helped  to  become  gainfully 
employed.   Also  provided  is  complete  assistance  concerning  other 
educational  institutions. 


*Foreign  students  or  non-residents  are  ineligible  for  financial  aid. 
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ACADEMIC  POLICIES 


Academic  Average  and  Repeated  Courses 

A  student's  average  will  include  grades  on  all  work  attempted;  only  the 
last  attempt  of  a  repeated  course  will  be  used  in  computing  the  grade- 
point  average »  When  a  course  is  repeated  or  when  two  courses  are  taken 
in  which  credit  cannot  be  received  in  both,  credit  will  be  allowed  only 
in  the  most  recent  course  taken,  even  if  the  latest  grade  is  lower  than 
a  previous  grade.  In  no  case  will  multiple  credit  be  granted  for  the 
same  course. 

No  student  may  repeat  a  course  in  which  he/she  has  previously  earned  a 
grade  of  "A"  or  "B". 

These  policies  apply  to  courses  previously  attempted  at  another  insti- 
tution if  the  student  is  a  transfer  student. 

Class  Attendance 

Regular  class  attendance  is  expected  of  all  students.   When  illness  or 
any  other  emergency  causes  a  student  to  be  absent  for  a  period  of  time, 
he/she  should  notify  or  have  someone  notify  the  Office  of  the  Dean  of 
Students.   The  effect  of  absences  upon  grades  is  determined  by  the  in- 
structor.  It  is  important  that  the  student  make  himself  or  herself 
aware  of  each  instructor's  absence  procedures.   If  any  student  accumu- 
lates so  many  absences  that,  in  the  judgment  of  the  instructor,  further 
enrollment  would  be  of  little  value,  the  instructor  may  notify  the 
Registrar's  Office  to  drop  the  student  and  assign  a  grade  of  "W"  for 
that  course. 

Registration  Changes — Add /Drop 

Students  will  receive  add/drop  instructions  at  registration.  It  is  the 
student's  responsibility,  in  consultation  with  the  academic  advisor,  to 
make  certain  that  any  registration  changes  will  fulfill  degree  require- 
ments. 

Students  will  be  permitted  to  attend  only  those  sections  of  courses  to 
which  they  have  been  officially  added. 

Dropping  a  Course 

A  student  dropping  a  course  prior  to  the  last  week  of  classes  will  re- 
ceive a  "W"  on  his/her  academic  transcript.   Students  are  strongly 
advised  to  discuss  dropping  a  course  with  respective  instructors  -and 
faculty  advisors. 

All  course  withdrawals  must  be  filed  through  the  Office  of  the  Registrar, 
This  can  be  done  by  completing  an  official  withdrawal  form  which  must  be 
signed  by  the  instructor  and  the  Registrar. 
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Withdrawal  from  the  College 

A  student  who  wishes  to  withdraw  from  the  college  must  report  in  person 
to  the  Counseling  Center  for  an  interview  to  discuss  the  student's  edu- 
cational and  career  plans,  and  to  officially  record  the  reasons  for  with- 
drawal.  It  is  also  the  student's  responsibility  to  notify  the  Office  of 
the  Registrar  of  intentions  to  withdraw  from  the  college.   Failure  to 
comply  with  the  above  procedures  may  result  in  the  college's  furnishing 
incomplete  or  unfavorable  academic  transcripts  and/or  recommendations. 

Eligibility  for  Extracurricular  Activities 

Eligibility  for  participation  in  intercollegiate  athletics  is  in  accor- 
dance with  requirements  determined  by  the  Massachusetts  College  Conference, 
Academic  eligibility,  when  required  in  any  other  case,  will  be  based  upon 
a  student's  overall  grade-point  average.   For  specific  details  regarding 
eligibility,  consult  the  Director  of  Student  Activities.   Usually  a  2.0 
or  "C"  average  is  required. 

Final  Examinations 

A  student  exempting  the  final  examination  in  a  course  is  at  the  discretion 
of  the  individual  instructor,  with  the  concurrence  of  the  Dean  of  Faculty. 
However,  students  averaging  an  "A"  or  "B"  may  apply  for  exemption  from 
the  final  through  the  instructor. 

Grade-Point  Average 

The  grade-point  average  is  determined  by  dividing  the  total  of  the  grade 
points  earned  by  the  total  academic  credits  attempted.   Only  the  last 
attempt  of  a  repeated  course  will  be  used  in  computing  the  grade-point 
average.   The  following  example  illustrates  a  grade-point  average  of  2.0, 
obtained  by  dividing  30  by  15: 


Course  „  .        -,         „     ,  Grade 


SCIO  3  0  Sx3=0 

EN  101  3  3  A  X  3     =      12 

MA  102  3  3  CX3=6 

PE  160  1  1  B  X  1     =       3 

SC  110  4  4  D  X  4     =       4 

GS  134  3  0  U  X  0     =       0 

SS  101  3  0  AUD  X  0     =       0 

EN   11  3  0  S  X  3     =       0 

PE  155  1  1  C  X  1     =       2 

BL  110  3  3  D  X  3     =       3 

l5  30 
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Grade  Points  30 


Grade-Point  Average  =  — ; : — : =  ——r-   =  2.0 

Academic  Hours  Attempted     15 

A  student  should  have  a  2.0  grade-point  for  all  work  attempted  in  order 
to  qualify  for  entry  into  a  four-year  college  or  university.   While  a 
student  may  earn  a  cumulative  average  of  2.0,  which  includes  one  or  more 
grades  of  "D",  it  is  well  to  remember  that  grades  below  "C"  are  seldom 
transferable  and  grades  above  that  level  are  often  required  for  transfer, 

Grading  System 

Letters  are  used  to  indicate  the  quality  of  work  done  by  students  at 
Roxbury  Community  College: 


A 

Excellent 

B 

Good 

C 

Average 

D 

Poor 

u 

Unsatisfactory 

P 

Passing 

1 

Incomplete  —  j 

Awards 

4 

grade 

points 

Awards 

3 

grade 

points 

Awards 

2 

grade 

points 

Awards 

1 

grade 

point 

Awards 

0 

grade 

points 

Awards 

0 

grade 

points 

given  at  the  discretion  of  the  instructor  and 
only  when  a  student  progresses  satisfactorily  but  fails  to 
complete  a  major  final  requirement  in  the  course.   An  "I" 
must  be  made  up  by  the  end  of  the  eighth  week  of  the  fol- 
lowing semester.   If  not  satisfactorily  made  up,  the  "I" 
will  revert  to  a  "WU" . 

W         Withdrawn  —  given  to  students  who  are  withdrawn  voluntarily 
or  involuntarily  from  a  course  by  the  end  of  the  eighth 
week  of  the  semester. 

WP        Withdrawn — Passing  —  given  to  students  who  withdraw  from  a 
course  after  the  eighth  week  with  a  grade  av^erage  of  "C" 
or  above.   This  grade  is  designed  primarily  for  students 
who,  after  the  eighth  week,  are  doing  satisfactory  work  but 
who  cannot  continue  in  a  course  for  reasons  other  than  poor 
academic  performance. 

WU        Withdrawn — Unsatisfactory  —  given  to  students  who  are  with- 
drawn voluntarily  or  involuntarily  from  a  course  after  the 
eighth  week  with  unsatisfactory  grade  progress.   An  instruc- 
tor may  also  give  the  "WU"  grade  for  excessive  absence,  or 
academic  dishonesty.   A  student  who  leaves  the  college  with- 
out properly  withdrawing  from  courses  will  receive  a  "WU" 
in  his/her  courses  also. 

S         Satisfactory 

AUD       Audit  courses 

NC        Noncredit  courses 

A  student  desiring  to  appeal  his/her  grade/s  should  discuss  the  grade  with 
the  necessary  instructor.   Failing  resolution,  the  student  should  appeal  the 
decision  to  the  Division  Chairperson.   Failing  resolution  at  this  level 
should  result  in  appeal  to  the  Dean  of  Faculty,  within  10  days,  in  writing. 
Further  appeal  should  conform  to  paragraph  10,  page  21,  of  the  student  hand- 
book.  The  Dean  of  Faculty  substitutes  for  the  Dean  of  Students. 
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President's  Honor  List 

For  the  purpose  of  recognizing  those  who  have  done  outstanding  scholastic 
work,  an  honor  list  is  prepared  at  the  end  of  the  fall  and  spring  semes- 
ters.  To  be  eligible  for  honors,  a  student  must  carry  a  minimum  of  12 
academic  hours.   He  must  obtain  a  3.7  average  before  his/her  name  is 
placed  on  the  President's  Honor  List. 

Graduation  with  Honors 

Each  student  graduating  with  an  associate  degree  from  Roxbury  Community 
College  with  a  grade-point  average  earned  at  the  college  of  3.7  or  higher 
will  receive  a  special  notation  on  his/her  diploma  indicating  that  he/she 
has  been  graduated  with  honors. 

Maximum  Student  Load 

The  maximum  student  load  is  16  semester  hours  of  work  in  the  fall  and 
spring  semesters,  six  semester  hours  of  work  in  the  summer.  Students 
with  an  average  of  "B"  or  better  may,  with  the  consent  of  the  Dean  of 
Students,  take  an  additional  course. 

Student  Conduct 

Attendance  at  Roxbury  Community  College  is  a  privilege  and,  in  order  to 
maintain  the  college's  ideals  of  scholarship  and  deportment,  the  right 
is  reserved  to  require  the  withdrawal  of  any  student. 

Intoxication  at  any  college  function  will  not  be  tolerated.   Persons  con- 
sidered intoxicated  will  not  be  admitted  to  a  college  function.   Destruc- 
tion of  property,  lotteries,  drug  abuse,  gambling,  hazing,  and  campus 
disruption  are  other  offenses  which  will  be  treated  with  special  severity. 

*  Academic  Probation 

Full-time  students  who  in  one  semester  earn  three  (3)  or  more  of  their 
grades  as  "WU",  "D",  or  "I"  will  be  placed  on  "Academic  Probation"  for 
one  semester.   (The  "I"  grade  no  longer  applies  to  probation  when  it  is 
changed  to  a  letter  grade  of  "C"  or  above.) 

Part-time  students  will  be  evaluated  in  the  same  manner  after  they  have 
completed  twelve  credits  of  course  work.   The  probationary  period  for 
part-time  students  would  apply  to  the  next  twelve  hours  of  course  work. 

*  Academic  Leave 

Full-time  students  who,  during  the  probationary  semester,  earn  three  (3) 
or  more  of  their  grades  as  "WU",  "D",  or  "I"  will  be  placed  on  "Academic 
Leave"  from  the  college  for  one  semester. 

Day  students  on  Academic  Leave  may  take  one  course  in  the  Evening  Program. 
Evening  students  on  Academic  Leave  may  take  one  course  in  the  Evening 
Program. 


*See  pages  21  and  22  for  appeal  procedure, 


